Joint St Helen Without and Wootton Neighbourhood Plan
Minutes of the Steering Group (SG) Meeting
Held on Wednesday 25 April 2018 at 7.00pm
WADS Community Centre, Wootton
Present: Carole Page (CP), Chair, George Edmonds-Brown (GE-B), Andrew Lane (AL) arrived
later, Cllr Richard Bahu (RB), Cllr Phil Painting (PP), Jan Banfield (JB) Vice Chair, Kate Zarnecki
Members of Public in Attendance: None
CP welcomed all attendees to the meeting.
Mike Ricketts(MR) who will be replacing GE-B upon his retirement was welcomed to his first
meeting.
1
Apologies for absence
Apologies were accepted from John Ashton, Cllr Mark Fysh (MF), Rose Osborne, Cllr
Laurence Brockliss, Dennis Walton.
2
Declarations of Personal or Personal and Prejudicial Interests (PorPI)
No declarations were made other than those previously declared.
3
Minutes of Last Meeting
Accuracy of detail was accepted. Typo errors within the minutes were made by hand – that
copy being signed and dated by the Chair following acceptance by attendees.
4
Matters Arising from Previous Minutes
Page 1 – Statement of Community Involvement – RB had only received input from CP.
Action : CP highlighted the importance of all members letting RB have their comments to the
detail contained within the Statement. GE-B confirmed he would send the detail for the
business section.
P4 – Parish Council meetings - the meeting on 11 April ran as a joint meeting. Action closed.
Executive summary – the updated version had been circulated by JB prior to this meeting.
Table of policies – this had been circulated by JB prior to this meeting.
Placecheck action – this was discussed at the meeting on 11 April.
5
Matters Raised by Members of the Public
There were none.
6
Debrief of People with Additional Needs Workshop held on 19 April 2018
RB referred to the note and attachments circulated to all prior to this meeting. People’s
comments at the meeting reinforced information already known.
Those who attended the meeting on 19 April were content with the draft policies.
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A Safe Places Scheme is being launched in Abingdon very soon and leaflets are available for
anyone wishing to take one.
If the footpath/pavements are a major issue of residents, an audit could take place to
inform development. RB confirmed that Cheryl Reeves would be happy to assist with this.
It would be for the parish councils to take forward the audit in the future. The SG agreed
that this project would be put into the table of actions so that the potential issue can be
flagged up at this stage.
The comments arising from the meeting on 19 April will be used in the evidence section of
the NP.
7
Debrief VoWHDC Meeting 10 April 2018
CP confirmed that the meeting took place and the follow up meeting is planned for 9 May –
the agenda has already been set by the Vale.
8
Draft Neighbourhood Plan (NP) and Associated Documents
CP informed the meeting of the following:
The proof reader has reviewed the plan – the document is easy to read, contains good
detail. There are some edits to be made which will be done as soon as possible.
N McGurk has reviewed the NP and is content for it to go out to consultation with the
community under Regulation 14.
The SG agreed that Appendix C (maps of character assessment) should remain as it is and
the Character Assessment should be annexed as a separate document as this will work
better to allow people to see the detail in the maps.
The NP can add the list of sites and maps of strategic vistas in due course.
Q: In view of the above, could VoWHDC object to consultation on grounds that full
information is not available in the NP?
A: Appendix A shows the strategic green spaces map – the detail on the map will grow and
develop following the consultation period.
Discussion took place regarding the map of designated areas and some of the green spaces
that needed their owners identified. Once all of the owners are known, they will be
contacted so that they can be consulted with as key / statutory stakeholders.
Action: A map will also be produced of the heritage areas and used as evidence for the NP.
RB was asked as Evidence Co-ordinator whether he was satisfied that there was sufficient
evidence behind each of the policies? RB said that to date he was satisfied and so is N
McGurk.
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JB referred to the work that had already been completed around linking the evidence to the
policies etc.
JB referred to the amount of work she had done in order to draft the NP and policies in a
very short amount of time. JB took exception to the comments made at the last meeting
which she noted from the minutes, re the draft plan not being comprehensive with respect
to the evidence. Unfortunately those who had made those comments were not present at
this meeting.
It was noted that the community consultation which is about to begin will also be a vehicle
for more evidence and detail to be collected, particularly with reference to green spaces,
that can be put into the final version of the NP.
Discussion took place with regard to the best medium to be used to inform the community
of the consultation – the SG agreed that an insert leaflet (to include a summary of the
policies) be produced to be included in the next edition of WADs Newsletter which will be
delivered to all by end of May 2018. This is the most cost and time effective way of
informing the community.
RB and KZ agreed they would assist JB to formulate the insert.
(A Lane arrived)
Action : Colour printing of the NP ready for the consultation - the SG agreed that a few hard
copies of the NP should be available – quotes will be requested – GE-B and MR will take
forward.
Action : The NP will also be put onto the website with a comments box for the community to
respond to the consultation.
The SG will now need to inform the Parish Councils that the independent consultant is
content with the NP and advises to go ahead with the consultation with the community.
Action : JB confirmed she would amend the highlighted sections in the NP and integrate the
updated policy schedule. As agreed the maps annex will remain as it is.
The PCs need to endorse the draft plan prior to consultation with the community.
Action : As Chair, CP will send the NP documentation, along with a precis of N McGurk’s
comments to the PC Chairs. This action will be completed this weekend coming.
If the PCs have any questions regarding the plan they are asked to speak with either CP or JB
direct.
The PCs will be asked to sign off the NP documentation by 3 May 2018.
The A4 leaflet will be prepared to be enclosed with the WADS Newsletter by 15 May for
delivery by the end of May 2018.
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The start of the consultation period will be communicated via information on the website
and noticeboards.
Action : CP will raise the consultation period with Friends of Shippon at their next meeting on
11 May.
Pop up events/drop in sessions will also be held during June 2018 to raise the community’s
awareness of the consultation, encourage contribution – dates agreed:
16 May – Shippon Church Hall – 5-7pm prior to the next SG meeting
6 June – WADSCC– 5-7pm
The community consultation period will run from 7 May to 17 June 2018.
As well as the availability on the website, questions and feedback given in writing will be
collected from various locations across the community, using the same venues, boxes as for
the previous community questionnaire, or can be sent to the Wootton PC postal address
which will be detailed.
Action : CP on behalf of the SG will send the NP documentation to the VoWHDC once the PCs
have signed them off – it was noted that this will not be the 10 days before the 9 May
meeting as requested by the Vale.
Action : At the same time, the document will be available to the community – on the
website, advertised on the noticeboards etc.
Action : The pro forma draft letter is to be used to consult with the stakeholders re local
green spaces as per the statutory regulations.(RB)
All comments received from the consultation will be reviewed week commencing 18 June
2018 with a view to updating the NP accordingly.
Q will landowners comments be given materiality in the grand scheme of things?
A it is understood that they may be.
AL confirmed he was happy to speak with the landowners in Shippon with regard to the
consultation.
Action : N McGurk would be asked for the true definition of green space designation which
will be relayed to AL before he meets the landowners. RB agreed to do this.
(MR left the meeting)
It was confirmed that Louise Thomas, Consultant will be asked to complete the designation
maps for the final NP.
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9
Timeline
Following the above agreement regarding timing of the consultation and work to be
completed, it was agreed that 2-3 weeks from 17 June 2018 would be needed to review the
outputs of the consultation.
This would then be followed by the consultation run by the VoWHDC as per the current NP
timeline.
10
Budget
The current finance report was discussed.
The SG was informed of the new My Community Grants Scheme which means that extra
funds for the NP will not be available unless there is a design code.
It was confirmed that the Character Assessment fees have now been paid for.
CP confirmed that Ian Bristow will be ensuring the budget forecast is updated.
11
Communications and Media
RB confirmed that he had sent an e mail to Ian Bristow requesting various documents to be
added to the website.
Action : The SG agreed that it is imperative that the NP is put onto the website as soon as it
is signed off by the PCs and by 7 May because of the start of the consultation period. GE-B
confirmed he would speak with Ian.
12
Any Other Business
Analysis charts to be attached to the questionnaire – RB confirmed that charts were being
produced for each question – these had already been paid for.
The SG formally thanked GE-B, at this his last meeting, for all of his work and efforts over
the course of the development of the NP.
13

Next Meeting – 16 May 2018, Church Hall, Shippon – 7pm

Dates for 2018:

6 June (WADS), 27 June, 18 July, 8 August, 29 August, 19 September, 10 October, 31 October, 21
November, 12 December.

The meeting concluded 8.50 pm
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